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Important notes…

1. You have little time to grab the attention of 
your target audience. 

2. Make a poster that engages the reader 
quickly.

3. Use space, text, and colors intentionally and 
with purpose.



Audience

Determine your target audience. 

Who are you trying to engage?

What do they already know?

What do they need to know in order to 
understand your event?

What mood do you want to convey?



Your message or story

What core message do you want 

readers to walk away with?

Determine the message and boil it 

down to a few key topics.

A shorter message will allow people 

to quickly grasp your message. 



Headline

Summarize your poster’s title in one 

headline 

The headline will be the first piece of 

information to capture the 

audience’s attention.



Text

Use only the essential details. They should 

support your poster’s main objective 

without blurring its central message.

Keep it clean & minimal. 

Use white space and enclosure to help 

guide readers through your ideas.



Neatness

Make sure everything is readable & legible.

Use large, easy to read text. 

Most people view posters from a distance 
of 6 to 10 feet. 

 If your audience has to work to read your 
poster, they most likely won't read it. 



Images

Use illustrations or pictures that help 
convey your message. 

Use any artwork or pictures available to 
you to help explain the information in 
your poster.

Don’t overdo the images or use 
anything inappropriate.



Colors

Develop a color pattern. 

Make sure that the message is not hidden or 

engulfed by the background colors. 

Choose a suitable background color that 

complements your message, mood, and tone. 

Decorate the borders with colors that help draw 

attention to the poster.



Basic Requirements

Five key topics (what’s most 
important?)

Three big statistics

Three compelling quotes from your 
research

Five images for impact


